Your name:  ________Katy Washburne
____________________  Date: _3/19/09_________
Convey Ideas in Writing Classroom Activity Form

(To be submitted electronically to your facilitator)
Planning (completed before you do the lesson):
Lesson Topic/Theme: 
____How to communicate via a memo or email using an organized  paragraph structure _ Lesson Level:  _______014_____
How did you arrive at the topic/theme?  How is this topic/theme relevant to the students?

Students said they needed to become better writers at work.  And that they wanted to learn how to write a clear and simple email.  We chose the topic by brainstorming.  
Real-Life Application:
Students will convey _complaints and solutions to problems regarding our building in writing in order to send employees an email memo on how to solve the problems.  They can use this skill in the real world work setting.  

Use the components of the Standard to guide the planning of your lesson.
Implementation (completed after you do the lesson):
1.  How did you incorporate the components of the Convey Ideas in Writing standard?
	Components of the Standard
	How did the lesson help students develop these knowledge, skills, and strategies?

	Determine the purpose for communicating.


	We began with the questions why and when do we write.   This led us to workplace writing.   We then brainstormed what types of writing we do in the work place.  This led us to writing emails and memos which led us to paragraphs.   As a group, we pretended we were the manager of our building and that we had received complaints about the bathrooms.  We wrote a list of complaints on the board and then a list of solutions.  As a group we then created a memo to be written to the cleaning staff about problems and solutions to the bathroom issues.  

	Organize and present information to serve the purpose.


	· As we wrote the group paragraph, we discussed paragraph organization.  
· What’s the main idea?

· After determining the main idea we created a topic sentence. 

· We went over the 3 things necessary for a good sentence. 

· Then we created supporting sentences all based on ideas categorized and grouped on the board.  

· I also introduced to students what was expected of them by showing them a sample of the indicators.    


	Pay attention to conventions of English language usage, including grammar, spelling, and sentence structure, to minimize barriers to reader’s comprehension.
	As we wrote sentences we talked about grammar, subjects, predicates and the three things that make up a sentence.  I introduced commas to the students and spelling.  We talked about punctuation as well.  


	Seek feedback and revise to enhance the effectiveness of the communication.


	After doing the group activity, I had students create their own  rubric as to what the elements of a good sentence were and the elements of a good paragraph.  They then worked  in pairs and chose a different topic to write about using the rubric and the example from the board of our group paragraph.   



2. How did you use the level indicators to guide your planning?
Level indicators helped me in the planning process because they gave a good guideline of expectations for myself and the students.  They also gave me the first opportunity to be transparent with students.  I was able to show them what was expected of them by showing them the indicators.    
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