Your name:  __Lee Sledd________________________  Date: ___4/14/09_____
Convey Ideas in Writing Classroom Activity Form

(To be submitted electronically to your facilitator)
Planning (completed before you do the lesson):
Lesson Topic/Theme: 
__Writing letters to school_______ Lesson Level  ESL 5/6_________
How did you arrive at the topic/theme?  How is this topic/theme relevant to the students?

All of our students are parents, and all want to improve their communication with the schools. Some have issues with their children’s education, and they know that letter writing can be a powerful tool for advocacy, but lack the experience and confidence to produce letters easily.

Real-Life Application:
Students will convey needs/requests/preferences/opinions/narratives in writing in order to communicate professionally with their child’s school.
Use the components of the Standard to guide the planning of your lesson.
Implementation (completed after you do the lesson):
1.  How did you incorporate the components of the Convey Ideas in Writing standard?
	Components of the Standard
	How did the lesson help students develop these knowledge, skills, and strategies?

	Determine the purpose for communicating.

	We brainstormed a variety of situations in which it might be appropriate to write letters to the school; i.e. to respond to a letter received regarding a school change, to complain about alleged verbal abuse from a teacher, report behavior problems on the bus, explain absences, notify the school of address changes, health conditions or dietary/religious/personal requests, etc. We discussed the power of creating a written record to avoid ‘he said, she said’ misunderstandings and increase accountability.


	Organize and present information to serve the purpose.


	We reassembled a cut-up model letter as a puzzle; read 2 model letters from students’ childrens’ schools and looked at the parts; wrote a model letter as a class; wrote practice letters on other issues in small groups; and finally chose one real or example issue to write individual letters.

	Pay attention to conventions of English language usage, including grammar, spelling, and sentence structure, to minimize barriers to reader’s comprehension.
	Model letters were examined for examples of proper opening, closing and request language. Attention was paid to vocabulary as it relates to formality of tone. Group work encouraged cooperation on getting format, conventional openings and closings, and grammar correct. 


	Seek feedback and revise to enhance the effectiveness of the communication.


	After the first draft of individual letters, students were paired for peer editing using a checklist, focusing on message and organization, then grammar and mechanics. I instructed students in the use of spellcheck/grammarcheck, and reviewed second drafts and provided individual feedback for as many edits as needed.


2. How did you use the level indicators to guide your planning?
I reviewed the indicators to make sure I was including a good range of skills and challenging them enough. The context was authentic, especially for those who actually intend to send their letters; and this naturally raised the level of challenge to level 6- the goal was a professional letter, which meant not only a clear and organized message, but also special vocabulary, attention to format, computer skills, multiple revisions, (near) perfect grammar and perfect spelling. The indicators at level 6 help ensure that I did not coddle my precious students by sheltering them from or watering down the input in models, or the expectations for the product, as is good practice for lower levels of ESL.
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