
eJAS for BFET Providers 

Log in and choose the correct FSET model: 

 

 

Make sure to choose the correct contractor code: 

 

 

 

You must choose FSET to 

see the BFET screens 

Some of you may have more 

than one contractor code. 



 

Your caseload screen: 

 

You can double check eligibility for monthly support services. Click on History to bring up this screen: 

  

 

Review your caseload often, 

specifically a few days before and 

after the quarter starts. A quick 

scan of the TANF and Food Stamp 

status columns will alert you to 

potential problems. DSHS will 

send out the date that TANF and 

FS status eligibility will begin 

showing. 

You will also want to double-

check eligibility before awarding 

support services. Leave a client 

note at that time. 

Use monthly participation to 

report non-participation issues.  

If there is a paid thru date, 

your food stamp status is 

closed and the client is no 

longer eligible for support 

services. If the client is 

eligible, leave a note that 

eligibility was checked, and 

list the support service 

given. 



/ƭƛŎƪƛƴƎ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ name will bring up this screen:  

 

 

FSET Component/IRP Information screen: 

 

 

 

To add a component, 

click the Add a 

Component button. 

Check the FI status 

and let DSHS know if 

an FI component is 

due to expire in the 

next 60 days. 

To update or change 

components and 

start and end dates, 

ŎƭƛŎƪ ά9Řƛǘέ ƻƴ ȅƻǳǊ 

client component 

screen. 

On this screen, you 

can check Component 

information and Client 

Notes. 



Client Component/Contractor/IRP Update screen: 

 

 

JAS Notes: 

 

 

 

Change start and 

scheduled end dates 

(no more than one 

quarter). When 

entering actual end 

date, add appropriate 

code. Make sure to 

click the update 

button to save any 

changes you have 

made. 

Notes are accessed 

through ǘƘŜ ά/ƭƛŜƴǘ 

bƻǘŜǎέ ƭƛƴƪΦ ¸ƻǳ Ƴŀȅ 

also add eJAS notes 

here. Remember to 

leave a note for each 

client by the 10th of the 

month.  

*Notes should be 

specific to your client, 

not just a cut/paste. 

 



Back to an earlier screen, click on WorkFirst Reports, then WorkFirst Reports menu. 

 

 

Clicking on FSET Reports gives you access to your Caseload Management Report (CLMR). 

 

 

 



You will need to enter your contractor code to access your CLMR 

 

Use these reports to manage any overdue components, or see cases with an activity due to end soon.  

 

  



You can also access component history reports 

 

 

 

 

You must enter start 

and end dates, as well 

as entering your 

Contractor Code. 


