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Contact Information
	College: 
	

	

	Address: 
	

	

	Contact: 
	     

	

	Phone: 
	     

	
	
	

	Email: 
	     
	Fax:     



	Business Partner: 
	

	

	Address: 
	

	

	Contact: 
	     

	

	Phone: 
	     

	
	

	Email:
	     

	
	

	Co. Website:
	     



	Timeline
Estimated Start and End Dates:       

Projects must be completed by June 30, 2012. 
 It is recommended that training be scheduled to complete well in advance of June 30 to allow time for wrap-up activities such as reporting, evaluation, etc.

	Match 
Sources and Amounts: 


In-kind match sources and amounts:      

Cash match amount:       

	
	Project Budget

	JSP grant request (please round request to the nearest $100):      


	


Technical Assistance Requests

 FORMCHECKBOX 

  I will need assistance in developing this project. Please comment in field below.

 FORMCHECKBOX 

  Please list any questions you have for SBCTC staff:  

Comments/Questions:       (Max1000 characters)


Please address the following areas.  Answers may be entered directly into the text boxes, which will expand to accommodate your text.  Please limit your answers below to four pages.
I. 
COMPANY INFORMATION
	1. Primary Industry:
	     

	2. Description of major product(s):
	     

	3. Location:  City and county of the facility(ies) for which training will be provided:
	     

	4. Total number of employees currently in the company:
	     

	5. Estimated number of trainees:
	     

	6. Lowest hourly rate of pay of any trainee:
	     

	7. Hourly pay range (low to high) for all trainees:
	     

	8. Applicable collective bargaining agreements:
	     


II. 
PROJECT INFORMATION
Needs Assessment: 
	1. Briefly describe how the need for training was initially identified.  Include the parties responsible for identifying the need (examples: college, EDC, WDC, subcontractors, etc.) and whether or not further needs assessment will be necessary as part of the project if funded.
	     

	2. Estimate the number of new employees to be trained for jobs:
	     

	3. Estimate the number of current employees to be retrained:
	     


Training Overview and Components (brief descriptions only):
	1. Please provide a brief description of the overall project.
	     

	2. Colleges involved and training they will provide 
	     

	3. Specify any workplace basic skills training to be provided. (literacy, numeracy, language) 
	     

	4. Subcontractors involved and training or deliverables they will provide:
	     


Additional Project Partners:
	1. Briefly describe communication you have had about this project with your local Workforce Development Council (WDC), Economic Development Council (EDC) and/or other community partners and identify any other funding sources or programs that will be involved.  
2. Have any of the Centers of Excellence been apprised of this project?  If so, specify which one(s).
	     
     


III.
FUNDING PRIORITIES  

Check the funding priorities that apply to this project.  In the summary field that follows, please describe how the project addresses those items checked.  Briefly describe the need for training in terms of the JSP funding intentions and priorities.  
 FORMCHECKBOX 

Provide short-term training which has been designated for specific industries.

 FORMCHECKBOX 

Provide training for prospective employees before a new operation opens or when existing industry expands.

 FORMCHECKBOX 

Include training or retraining to avoid employee dislocation or where upgrading of existing employees would create new vacancies for unemployed persons.

 FORMCHECKBOX 

Serve areas with high concentrations of economically disadvantaged persons and high unemployment.
 FORMCHECKBOX 

Promote the growth of industry clusters.

 FORMCHECKBOX 

Serve areas where there is a shortage of skilled labor to meet job demands.
 FORMCHECKBOX 

Promote the location of new industry in areas affected by economic dislocation.
 FORMCHECKBOX 

Coordinate with other cluster-based programs. 
 FORMCHECKBOX 

Provide industry-based credentialing of individuals.
 FORMCHECKBOX 

Increase capacity of educational institutions beyond that provided for in the project.
	Please provide a brief narrative summary of the funding priorities checked above and how the project addresses those priorities.


	     


Instructions:
Please submit concept papers (a maximum of five pages) electronically as a single MS Word document to workforce@sbctc.edu and at the same time please copy cmelby@sbctc.edu 
If you have questions about the Job Skills Program or need assistance with your concept paper or application, please contact Carol Melby, Program Administrator, (360) 704-4340, cmelby@sbctc.edu.
Thanks.
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